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Ctrl + Mouse Wheel Up (Scroll Up)

Ctrl + Alt + +

Ctrl + Mouse Wheel Down (Scroll Down)
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Ctrl + C

Ctl + X

Cul+V

Ctul + Alt+V

Delete

Ctrl + Delete

F2
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Ctrl + Shift +
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Ctrl + Insert
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Ctrl + Drag

Shift + Drag

Shift + Right/ Left Arrow

Ctrl + Shift + Right/ Left Arrow

Shift + Home

Shift + End
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Cul+B
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Ctrl +1
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Cul+U
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Ctrl +5
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Alt+H+A+C
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Ctrl + Shift +

Ctrl + Shift + ~
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Bl sogue 51 Border Gsis>

(General) ogos oo b

(Currency) Js cw )b

Ctrl + Shift + §
(Percentage) ao,o cw s
Ctrl + Shift + %
(Date) & b cwyd
Ctrl + Shift + #
Time) ;b s
Ctrl + Shift + @
(Scientific) ole oo s
Ctrl + Shift +*
(Number Format) ssse
Ctrl + Shift + !
Format Cells wlodass o e 0,5 50
Ctrl + 1
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Ctrl + Shift + F
Ctrl + Shift + P
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(Rows and Columns) b yhaw g B (yow <o P il slAVLS

(Insert Cells) ;ygiw /o [ Jok 43,5 a8l

Ctrl + Shift + =
Ctrl + +
(Delete Cells) ;ygiw / o [ Jokos (30,5 Bi>
Ctrl + -
(Hide Rows) Jlaw 15,5 i
Ctrl +9
(Hide Columns) ;jgiw 0,5 ol
Cul+0
e g ialed
Ctrl + Shift +)
Ctrl + Shift + 0
R
Ctrl + Shift + (
Ctrl + Shift + 9
(AutoFit Column Width) ;g o,e 5045 oudass
Alt+H+O+1
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Alt+H+O+A
z

Prepared by: Dorrin Saffari/ Website: www.Dorrinsaffari.com



Shift + Alt + Right Arrow
Shift + Alt + Left Arrow
Alt+W+F+F
Alt+W+F+R
At+W+F+C
At+H+M+C
At+H+M+U
Ctrl + K

Ctrl + Shift + L

Alt+C

Ctrl + 8
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(Worksheets) 1 cuw <o g il slaols

(Insert Worksheet) coi 0,5 aslsl

Shift + F11
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Alt+E+L
o Cod o <5 >
Ctrl + Page Up/Page Down
(Rename Sheet) i pb ,ss
Alt+O+H+R
(Move or Copy Sheet) e 0,5 S L olbol>
Alt+E+M
Protect Sheet o, 0,5 5b
Alt+H+O+P
Alt+R+P+S
Ctrl + Click
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Shift + Enter
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Ctrl + Enter

Ctrl + Page Down

Ctrl + Page Up

Ctrl + Tab
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Ctrl + A
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Ctrl + Shift + Arrow Keys (Right/ Left/ Up/ Down)
(Extend selection) sos Sl sogamme 45 cqz o1 o b Joko 0,5 adlsl g Jlad Jolow o]

Shift + Arrow Keys (Right/ Left/ Up/ Down)

(Expand selection) sus wbsl sogamme 45 yglme slo Jolow (40, sl

Shift + Click
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Alt + Shift + Page Up
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Shift + Backspace
Select Visible Cells) coalie 8 sl Jglo bl
Alt+;
comment sl ls sla sl aon ol
Ctrl + Shift + O
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F8

Shift + F8
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Extend Selection mode > ;0,5 Jlb,pue L Jlad

Add or Remove Selection cJl> 5,5 Jlé,e b Jld
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(Find & Replace) i 3> g gim> yilbo GBS

(Find) gz |15l

Ctrl + F
(Replace) ;501> 5l
Ctrl+ H
(Find previous match) gmiwe 15l o (L3 jlade semins
Ctrl + Shift + F4
(Find next match) gz 15l o gam jloke (gomins
Shift + F4
GO TO) ol Jobow @ (28, 053y (0355 5k
Ctrl+G
F5
Thesaurus o, ;8,5 5L
Shift + 7
z
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(Formulas and Functions) b Jgo 8 g &1g5 sileo (slrudS

Jser® g9,

Ctrl + Shift + A
b Jgoy® (59,5 (i Mook )3 polis slr @ s Joo B oles
Ctrl +°
(S) gk oyl 5255 (3llae 53,5 ols
F4
@l all Jse 2 50,5 o)l
Ctrl + Shift + Enter
Insert Function o > 0,5 5L
Shift + F3
(Auto Sum) 5545 Sum &b
Alt+=

Sygo 4 Jb S o5 o Jsho Joul st eoliial Jlb sk Jyod 5 ki j5b 4 o5 o Jsho plos Sl
(Direct Precedents) coul aiuly lo ) 4 pudiies

Ctrl + [

JUd Jsho & ekis &y 85 ol Joho 1055 oo el JUsb Jsbo §] poins j5b a0 o5 ol Jsho plos it

(Direct Dependents) sxiws aiwlg

Ctrl +]
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(All Precedents) wl oo oolazw! Jad Jolo Jgo,8 50 eubius ol b qubiinns jgb 4 a5 sla Jglo ples Sl

Ctrl + Shift + [
(All Dependents) oS o ooliwl Jlad Joho 51 pubiins pué b pudiies jgb 0 a5 Sl Jglo plos Sl

Ctrl + Shift + ]

ok alng <l 50) oo S5 5l oads Sl (o alos

F9
(Calculate Now) o cois JS Slowlee pl!
F9
(Calculate Sheet) Jls cos Slawls plxl
Shift + F9
(o Jg0,8 4ot sozme dcwle) o el 5,9 aan Force calculate
Ctrl + Alt + F9
(Full Rebuild) la _Susly 4o JolS 55l
Ctrl + Alt + Shift + F9
Trace Dependents ;5,5 ;b
Alt+M+D
Trace Precedents ;5,5 ;L
Alt+ M +P

Ctrl + Pause

Ctrl + Break
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(Named Ranges) b odguaxo g b pbi b )5 il slavls

Name Manager o = o5 5L

Ctrl + F3
Create Names from Selection o = ys,5 5L
Ctrl + Shift + F3
(Paste Name) Jgo,s ;o sois ciy o5 ol )0
F3
Name Box ,ols" oo ,5° Jled
Alt+F3
!

Prepared by: Dorrin Saffari/ Website: www.Dorrinsaffari.com



JuS1 51331 23 30 il GBS Jol (g yuisyd

(Charts and Tables) Jgfua> g 1 19903 b 45 pilao sla0S

28 oy logad ol

Alt+F1
Bl cud 4o Lloged sl
F11
(Format Chart Area) lsges (o B a0 by e Jio (0,5 5L
Ctrl + 1
(Recommended Chart) oo acsgs loges
Alt+ N+R
amao ;o b loges Gioles b (0,5 2w
Ctrl + 6
(Insert Table) table 4 cogome o5/ Jgoz ol
Ctrl+T
Ctrl +L
Pivot Table slx
Alt+N+V
Pivot Table &b gioe JolS ol
Ctrl + A
Pivot Table sle vul (son 09,5
Alt + Shift + Right Arrow
9 09,5 ;I Pivot Table sl ool o0 5 7,15
Alt + Shift + Left Arrow
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Ctrl + -
Alt + F5
Alt+N+S+7Z+C

At+N+S+Z+P
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Pivot Table sle o1 08,5 it

Query 4 Pivot Table sla ools s ,5 Refresh

Pivot Chart sl

Pivot Table 4 Pivot Chart sl
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B 0315 Lo oo pilw Saals

s sols 0,5 Refresh

Ctrl + Alt + F5

(Remove Duplicates) |5 sl ool i

Alt+A+M

Auto Complete o by o o5a5 cand 53,5 5L /(Drop Down List) lesls  sgiS cad ioles

Alt + Down Arrow
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(Special) & pibo slavls
Flash Fill /5
Curl + E
(Spelling) el (o) »
F7
5 0y S ke a5
Alt + Shift + F7
Sl & @ye
Ctrl +;
Gl celo 7,0
Ctrl + Shift +:
(Macro) 4,k o, 0,5 5L
Alt+F8
(VBA Editor) VBA Sl s Lame 55,5 5b
Alt+F11
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